WOODCRAFT GUILD TASMANIA INC.
OCCUPATIONAL HEALTH AND SAFETY POLICY
Overarching Policy Commitment

The Woodcraft Guild Tasmania Inc. is committed to providing its members, guests and the public who may be involved with Guild activities with a "Best Practice" OH& S environment at all Guild functions.
Objectives

To conduct the activities of the Guild in a manner that demonstrates a  "Best Practice" level of concern for people and the built and natural environments without compromise to OH& S and environmental standards.
Induction Processes

Each new member shall be issued with a copy of the Guild's OH& S policy statement and shall have a brief introduction to the key points thereof by the person proposing the new member.
Invited visitors to the Guild who are to provide demonstrations involving cutting tools shall be appraised of the Guild's policy re OH& S by the member who issues the invitation and their agreement to abide by the policy provisions secured.
Incidents and Accidents

All incidents and accidents that occur during Guild activities shall be reported to a member of the Guild committee as soon as practicable. The event shall be investigated with a view to preventing a recurrence and a report prepared. The report shall be tabled at the next meeting of the Guild committee and any necessary action initiated.
Personal Protective Equipment

Eye protection. Safety glasses, safety face shields or full-face protective shields shall be worn at all Guild activities by the operators of powered equipment and by spectators in the potential hazard zone. Prescription spectacles of whatever type shall not to be considered as constituting safety glasses.

Where Guild activities such as woodturning demonstrations in venues such as shows could expose the public to flying projectiles appropriate protective shielding shall be employed between the machinery and the viewing public.

 Dust protection. Where Guild activities generate wood dust the use of personal protection particulate masks and systemic dust collection systems shall be applied as appropriate. Where public demonstrations of wood working activities are fielded such as at shows then sanding activities shall be minimized and the use of timbers with known toxic properties such as Blackwood and Australian cedar shall be avoided. The machining of MDF should be avoided at Guild activities and should be pre-cut elsewhere if required for demonstration purposes. Timber treated with CCA shall not be machined at Guild activity sessions.
Hearing protection. Noise levels exceeding 85 decibels have the potential to cause hearing damage. Most wood working machine and power tools, except drilling machines and lathes, exceed this sound emission level. When machines, other than lathes and drills, are operated at Guild activities those exposed shall wear noise attenuation devices that give a minimum noise reduction of 15 decibels and preferably 20 decibels.
Footwear. Fully enclosed shoes shall be worn at all Guild activities involving the use of edge tools, machine tools either fixed or hand held, and activities involving the transfer of timber from place to place.
Work-place practice

Workplace hygiene. Best practice shall be applied to the maintenance of work-place hygiene with floors maintained clear of sawdust and other debris and all trip and slip hazards eliminated.
Machinery guarding. All machinery shall be operated with the manufacturers' guards in place and best practice shall be applied in relation to making adjustments to running machines. An appropriate separation of hands from the cutting tools shall be maintained with push sticks, powered feeds, hold downs, feather boards, jigs etc.
Securing work piece. In machining operations where the tool is moved over the stationary work piece the work piece shall be appropriately secured during the operation.
Clothing, jewellery, hair. Loose clothing, and in particular ties, shall not be worn by those operating rotating machinery. Jewellery and rings should be removed. Long hair shall be appropriately covered. The use of loose fitting gloves shall be avoided when using machinery with power feeding mechanisms.

      Workplace communications. During wood machining operations other persons who may be present shall not distract the operator by communications not related to the task.
       Ergonomics. The adoption of a position or stance during a wood machining
operation where a slip could cause the operator to enter the cutting zone of the tooling shall be avoided. All hand fed machining operations should be conducted as far as practicable such that the hands are not in the direct feeding line into the cutting tooling.
      Compressed air. Compressed air shall not be used to clean machinery or to remove dust from clothing.
      Machinery training and operating practice. Machines shall be operated in
accordance with the manufacturers' instructions and in particular in accordance with any limits set or recommended by the manufacturer for the machine or its attached tooling.
Persons unfamiliar with machines or tooling or ancillary jigs etc shall seek and be thoroughly instructed in their use by a competent operator prior to starting operations.

A pre-start up check shall be conducted on all machines to ensure safety, integrity, cleanliness, appropriate setting and adjustment and that the tooling is secure, sharp and appropriate for the task in hand.
Machines shall be locked out or otherwise physically disconnected from power before adjustments, replacements to tooling etc are made. Where such activities are interrupted the machine must remain locked out or if lock out is not available the machine must remain physically disconnected from power. In this latter event a prominent sign must be attached to the machine to indicate that it may not be started until the adjustment is completed.
A physical check shall be done following the completion of tooling changes, repairs etc to ensure that all extraneous tools required to perform those functions have been removed from the machine before it is started.
Machines which drive cutting tools shall not be left running unattended or left to run down unattended.
      Timber inspection. All timber planned for machining shall be inspected for the presence of foreign bodies or inherent faults that could give rise to a hazard during machining. Timber potentially containing metal contamination shall not be machined unless inspected visually and by metal detector for presence of foreign bodies. 

If metal is accidentally encountered during processing by a machine connected to a dust extractor the dust hopper should be inspected against the possibility of a spark induced fire.
Electrical safety

The installed power supply feeding all fixed and portable machines should be fitted with an earth leakage protection system.
All fixed machines should be fitted with magnetic drop out switches so that if the power is disconnected remotely they cannot then be re-started other than at the machine itself.
Extension leads shall be inspected for damage visible as cuts or abrasions and for loose connections. Extension leads supplied on reel systems shall be fully unrolled prior to use.
All leads to portable tools shall be inspected for integrity and replaced if damaged.
An annual safety inspection of all electrically powered Guild owned equipment shall be conducted and certified by a qualified person.
Application of OH& S policy

The principles set out in this document shall carry equal weight on premises used, leased or owned by the Guild and on the premises of members of the Guild who may be conducting workshops for Guild members under the auspices of the Guild
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